	
	
	



Steps for Social Workers: Identifying immigration needs

This document is for Social Workers to use with children who have recently come into care, or whose nationality and immigration status has not been explored before. Investigations and referrals should be done within 4 weeks, or before known deadlines if sooner.

STEP 1 Gather and copy documents

If the child has a British passport..
Record the passport number and copy documents for the child’s file. The child has no immigration needs and no further action is required. 


If the child does not have a British passport...
Gather birth certificates, passports, BRPs, Home Office grant letters.

How to get the documents?

If the child is born in the UK, then it is possible to obtain Birth Certificates from public record in Scotland, England or Northern Ireland. A British birth certificate is NOT proof of leave to remain.

Ask the child and parents what documents they have. If the child/parents are unable to provide the information, or are not co-operating, ask other family members or a current/previous immigration solicitor.

You can discuss contacting the Home Office for information with the child and/or family or use NRPF connect if you have access. However;

· Get consent from the family before speaking to the Home Office. In order to foster trust and to avoid adverse consequences (such as enforced removal from the UK/long term separation of family members) checks should only be done only after a discussion with the parents and the child, and where it is in the child’s best interests.
· Be mindful of what you share with the Home Office – before sharing information without consent, check if you have a duty or a power to share it. If you only have a power to share it, is necessary?
· Do not contact the authorities of another country before seeking legal advice about possible impact on the family.
· In some cases, e.g. involving domestic abuse, it may be appropriate to consult only 1 parent or neither parent.
· Carers may need to be strongly advised to seek their own separate legal advice if their status is insecure.

STEP 2 - Review documents and take action

Question: Were they born in the UK AND was one of their parents British or Settled (Indefinite Leave to Remain) at the time of the child’s birth?

Yes - They are likely to be British. Apply for passport.
· If the application is successful, copy the document and record passport number. No further action is required.
· If the application is declined, seek legal advice.

No -  Complete the table below and refer for legal advice.
· Get all the information you can, however if there are certain documents or answers you cannot reasonably get within the time frame, note the reasons and send the referral. The solicitor may be able to advise on getting the remaining information.
· It may be useful to copy the completed table and include it in your referral so that the solicitor has information that they will require to decide what kind of application needs to be made.
· When you contact the solicitor, ask for confirmation that the application is covered by legal aid.



	Name of child
	

	Date of birth/age (note if age disputed)
	

	Language/interpreter required
	

	Care status (Section 20, Care order etc)
	

	Nationality  (Nb may not be the same as parents)
	

	If dual national – additional nationality
	

	Place of birth 
	

	If the child was not born in the UK, date of arrival 
and type of visa entering the UK (if any/known)
	

	Immigration status now (exact wording from documents where possible). If none write undocumented.
	



	If temporary, when does it expire?
	

	Have there been any previous immigration applications, including failed applications? If so type of application and date of decision
	

	Are there any deadlines coming up? (eg visa expiring, home office interviews, appeal dates and deadlines) – check ID documents, decision letters etc)
	

	Are there any protection needs related to country of origin, OR risks of or experience of trafficking (consider for all children not just asylum)
	

	Mother’s place and date of birth and nationality (at time of child’s birth and now)
	

	Mother’s UK immigration status at time of child’s birth
	

	Mother’s UK immigration status now
	

	If temporary, when does it expire?
	

	Father’s date and place of birth and nationality (at time of child’s birth and now)
	

	Father’s immigration status UK at time of child’s birth
	

	Father’s immigration status in UK now
	

	If temporary, when does it expire?
	

	Grandparents' nationality/leave to remain if available
	



	
	
	



